
Hkk-Ñ-vuq-i-&dsUnzh; Ñf"kokfudh vuqla/kku laLFkku  
igwt ck¡/k ds ikl] Xokfy;j jksM] >k¡lh 284003 

ICAR-Central Agroforestry Research Institute 
     Near Pahuj Dam, Gwalior Road, Jhansi 284003 

 

Imprest Form 
 

fu;ekuqlkj [kjhn@[kpZ tks fd :i;s ------------------------------------------------- ¼:i;s ----------------------------------------------

----------------------------------------------------------------------------------------------------------------------------- ---------------------½ ek= ls vf/kd ugha gSa] dh LohÑfr MkW-

@Jherh@Jh ------------------------------------------------------------- ds uke ls vfxze jkf’k bEizSLV en ls iznku djus dk d"V djsaA mDr [kjhn 

izfrLi/kkZRed njksa ij LFkkuh; cktkj ls uxn Hkqxrku djds dh tk;sxhA 

 

Sanction/Post-facto Sanction/Additional sanction for the purchase/expenditure of the following at 

a cost not exceeding Rs. ………………………… (Rs. …………………………………………) only and 

payment of advance thereof from the Imprest in the name of Dr./Smt./Sh.………………………………. 

may kindly be accorded. The purchase will be made on competitive rates from the local market against cash 

payment. 

 

Particulars   Approx. Cost  Purpose 

1- ---------------------------------------------   :i;s@Rs. --------------------------------------  --------------------------------------------- 

2- ---------------------------------------------   :i;s@Rs. --------------------------------------  --------------------------------------------- 

3- ---------------------------------------------   :i;s@Rs. --------------------------------------  --------------------------------------------- 

4- ---------------------------------------------   :i;s@Rs. --------------------------------------  --------------------------------------------- 

5- ---------------------------------------------   :i;s@Rs. --------------------------------------  --------------------------------------------- 

 

mDr [kpZ mi&’kh"kZ ds uke [kpZ esa fy[kk tkuk gS %& 

the above expenditure is debited to sub-head 

gLrk{kj@Signature ------------------------------------------ 

iwjk uke@Full Name --------------------------------------- 

inuke@Designation ------------------------------------------- 

 

mijksDrkuqlkj [kjhn@[kpZ rFkk :i;s ------------------------------------------------------------- ¼:i;s ---------------------------------------------------------------------------------

----------------------------------------------------------------------------½ ek= vfxze LohÑr fd;kA 

Purchase/Expenditure as above sanctioned and advance of Rs. ……………………….. (Rupees 

……………………….) only is approved for payment. 
 

 

LohÑr@vLohÑr 

Sanctioned/ Not Sanctioned 

 

(;fn jkf’k :- 1000@& ls vf/kd gS rks vxznk; /kkjd jkf’k dh miyC/krk dks bafxr dj funs’kd egksn; dks vuqeksnu gsrq 

vxzsf"kr djsa@If sacntioned amount is more than Rs. 1000/- the Imprest Holder to indicate fund availability 

and forward to Director for approval) 
 

LohÑr nh tk ldrh gS/May be Sanctioned

vxznk; /kkjd@ Imprest Holder 

निदशेक@Director 



Hkk-Ñ-vuq-i-&dsUnzh; Ñf"kokfudh vuqla/kku laLFkku  
igwt ck¡/k ds ikl] Xokfy;j jksM] >k¡lh 284003 

ICAR-Central Agroforestry Research Institute 
     Near Pahuj Dam, Gwalior Road, Jhansi 284003 

Adjustment of Imprest  Advance 

 

fnuk¡d ---------------------- dks : --------------- vxznk; ¼bEizsLV½ ls vkgfjr fd;k x;k Fkk] ftldk lek;kstu fooj.k 

fuEuor~ gS % 

Adjustment of Rs. ………………….. drawn from Imprest on date ………………. is given below: 

 

Ø-la-@ 

Sl.No. 

vkiwfrZdrkZ dk uke ,oa irk@Name 

& address of firm/supplier 

jlhn la- rFkk lkexzh dk 

uke@Cash Memo No. & 

Name of Item 

jkf'k ¼:-½@ 

Amount (Rs.) 

    

    

    

    
 

vfxze :-@Advance Rs. ----------------------------------------------  O;;@Expenditure Rs.……………… 
 

      cph 'ks"k jkf’k@Unspent Balance returned …………. 

 

1- Ikzekf.kr fd;k tkrk gS fd ftl dk;Z ds fy, ;g Hkqxrku fd;k x;k gS] mldk eki i`"B la- ------------ 

dh eki iqfLrdk la- -------------- ij ntZ fd;k x;k gSA 

Certified that the measurement of the work for which this payment has been made have been 

recorded on page No. …………………… of measurement Book No. ………………… 

 

2- mijksDr lkexzh miHkksT;@xSj&miHkksT;@fefJr iaftdk ds i`"B la- ---------------- o"kZ --------------- esa ntZ 

fd;k x;k gSA 

The above items have been entered in Consumable/Non-Consumable/Misc. Register at page 

No. ……………. for the year ……………… 

 

3- mijksDr jkf’k :--------------------- dh [kjhn esjs }kjk dh x;h gSA 

The purchase of above amount of Rs. …………………… has been discharged by me. 

 

4- mijksDr lkexzh dh [kjhnkjh lcls lLrk ,oa mfpr nj ij dh x;h gSA 

The purchase has been affected from the cheapest and reasonable sorces. 

 

5- izkIr Lkkexzh vPNh n’kk esa ,oa xq.koRrk esa lgh gSA 

The items received in good condition and correct in quality. 

 

 

           gLrk{kj ,oa fnuk¡d@ Signature & date ……………… 

   uke ,oa in@ Name & Designation …………………. 

 

vxznk; /kkjd@ Imprest Holder 


